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Iopsnok pacemoTpenns o6pamenuii rpaxaan
B MyHununaisHoM 06meo6pa3zoBaTeibHOM G10aKeTHOM YUpeXKIEHHH «AKKapcKas
OCHOBHas 00meo6pa3oBaTe bHast MKO0/I2» SICHEHCKOr0 MyHHIHIAILHOTO OKpyra

1. O6mue mosoxenns

1.1. Hactosimee IMonozkenne o mopsiike paccMoTpenns o6pamenuii rpaxkaaH B
HIKoJIe pa3paboTaHo B COOTBETCTBHH ¢ DeiepanbHbIM 3aK0HOM 0T 2 Mas 2006 roxa Ne 59-03 «O
TIOpsA/IKe pacCMOTPeHHUs obpammenuii rpaxian Poceniickoit ®enepamuny» ¢ H3MeHeHASIMH oT 4
aBrycra 2023 roaga, ®enepansHbiM 3ak0HOM 0T 27 mions 2006 roma Ne 152-@3 «O NIEPCOHATIBHBIX
JaHHBIX» C H3MEHEHHUAMH OT 8 aBrycra 2024 roxa, ®enepanbubmM 3akoHoM 0T 27 urons 2006 roma Ne
149-@3 «O6 nrpopmanuy, HHGOPMAIHOHHBIX TEXHOIOTHSX U O 3AIUTE HHbOpMAIHK) C
H3MEHEHHIMHU OT 23 Hosnbps 2024 roaa, a Taxke YCTaBOM 061me06pa3oBaTebHOM OpraHH3al|uy 1
ApYTMMH HOPMAaTHBHBIMH NIPABOBBIMK akTamMu Poccuiickoit denepannn, periaMeHTHPYFOIEMH
JIeATENBHOCTh 06pa30BaTeNbHBIX OpraHU3alUi.

1.2. Taunoe [Nonoxenue onpenenseT OCHOBHbIE TEPMUHEL, OPSIIOK, YCTAHABIHBAET IpaBa
TpaXlaHHHA [IPH PACCMOTPEHMH o6paleHuit B mKone, GopMEpyeT TpeGOBaHHS K MMCBMEHHBIM
(371EKTPOHHBEIM) 0GpAIEHHAM, PETYIHPYET IOPSAOK M CPOKH PACCMOTPEHHUs OGpaIeRuit rpa/IaH, a
TaKKe KOHTPOJIb 3a COOTIOIEHUEM JaHHOTO MOPSIKA.

1.3. Hactosmum ITonoxeHHeM 0 MOPSIKE PaCCMOTPEHHs 06pAIeH I TpaXkIaH peryIupyroTCs
NIPaBOOTHOIIEHHS B LIKOJIE, CBA3aHHBIE C peau3anuer rpaxaanuaoM Poccuiickoit @eneparun (nanee
— IrpaXk[IaHKH) 3aKperneHHoro 3a HuM Konctutynueit Poccniickoit @enepanuu npasa Ha obpalieHue B
06pa3oBaTeNIbHYIO OPraHU3alHIO, & TAKKE yCTAHABIMBAETCS MOPSZIOK PACCMOTPEHHUS 06 paleHui
rpakJiaH J0JDKHOCTHBIMH JIMIIaMH 001neo6pa3oBaTensHOM opranusammi [1, yacts 1 crateu 1]. 1.4.
YcTaHoBIeHHBIH HacToAIMM [107105KeHHEM OPAIOK PacCMOTPEHHs OOpAIeH I TpakIaH
pacrnpocTpaHseTcs Ha Bce 00palleHus rpakiad B IIKOJIE, 3a HCKIIIOYeHHEM 00pallieHuH, KOTophle
TIOJIJIEXAT PACCMOTPEHHUIO B ITOPSIIKE, YCTAaHOBIEHHOM (heiepabHBIMU KOHCTHTYIIMOHHBEIMHU 3aKOHAMH
U UHBIMH (pefiepalbHbIMU 3aKOHaMH [1, gacTh 2 cTaThy 1].

1.5. YcranoBneHHbI#M HacTosmuM [1010keHHEM TOPSIIOK PacCMOTpEeHHs 0OpalneHuit rpaxKaaH
PacIpoCTpaHseTCs Ha IPaBOOTHOIIEHHUS, CBS3aHHBIE C PACCMOTPEHUEM OOpalleH!# HHOCTPAHHBIX
rpaxkiaH ¥ JIuIl 6e3 rpakIaHCTBa, 3a HCKITIOUYEHHEM CITy4aeB, yCTaHOBICHHBIX MEXIyHapOIHBIM
noroBopoM Poccutickoii ®enepanuu win GenepaibHbIM 3akoHOM |1, gacts 3 crateu 1]. 1.6. Pabota o
HODPSAIKE PACCMOTPEHHs 0OpAIeHHH IPakIaH B MIKOJIE OPTaHU3YETCS B COOTBETCTBHH C:

o Koncrutynuei Poccuiickoit @enepanuu;

o ®DenepanbHEIM 3aKoHOM OT 2 Mast 2006 roga Ne 59-03 «O nopsiike paccMOTpeHHs 0OpaleH

rpaxaan Poccuiickoit @enepanun»;

o  ®enepansHbM 3aKk0HOM 0T 27 mrons 2006 roga Ne 152-@3 «O nepcoHaNbHBIX JaHHBIX?




o ®enepanbabiM 3aK0HOM OT 9 deBpans 2009 rona Ne 8-D3 «O06 obecrieueHnn 10CTyIA K
nH(OPMALIUU O JIEATEILHOCTH TOCYAaPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO
CaMOYIPaBJICHU;

o OenepanbHbIM 3aK0HOM OT 27 utong 2006 rona Ne 149-03 «O6 nnpopmanmy,
MH(OPMAIMOHHBIX TEXHOJOTHSAX U O 3aIUTE UHPOPMAITUNY;

o yka3oM lIpe3unenta Poccuiickoit deneparuu ot 17 anpens 2017 roma Ne 171 «O
MOHHUTOPHUHIE U aHAJIU3€ PE3Y/IbTATOB PACCMOTPEHUS 00pallleHU I'pa)/1aH U OpraHu3aui».

1.7. Ilopsinok BeieHUs AETIONPOU3BO/ICTBA IO 0OpAIllEHUIM I'PpaXKIaH B IIIKOJIE, HA3HAYCHHE
JUYHOTO MpUéMa U JIpyrue BOMPOCHl, HE YCTAaHOBJICHHBIC B TaHHOM [loji0KeHuu, peryaupyroTcs
HNucTpykiumeit mo Aem0nporu3BOACTBY, a TAKXKe MPUKAa3aMU U PACTIOPSKEHUSIMHU, BbIJaBAEMbIMU
pyKOBOIUTENIEM 00pa30BaTeNbHOM OpraHu3aluu.

1.8. HenocpeicTBEHHOE UCIIOJHEHUE TOPYYEHUN 110 MUCbMEHHBIM (JIEKTPOHHBIM) U YCTHBIM
oOpallleHHsM OCYILECTBIISAETCSI HA3HAYEHHBIM PYKOBOIUTENEM 00pa30BaTeIbHOM OpraHu3aluu
pabOTHHUKOM.

1.9. IlpunsTue peneHuii no pacCMOTPEHUIO MMCbMEHHBIX U YCTHBIX OOpallleHUH rpak/iaH
OCYILIECTBIISIETCS TUPEKTOPOM.

1.10. AnMUHHUCTpAIHs OpraHU3aIMH, OCYIIECTBISIONIEH 00pa30BaTEIbHYIO IEATEIbHOCTb,
PEryISIpHO MPOBOJIUT aHAIN3 0OpallleHni IpaXk/laH, BISABIISAET KPUTHUECKHUE 3aMeUyaHus 1 0000111aeT
MH(POPMAITHIO C IENIBIO ONIEPATUBHOTO BBISBICHUS U YCTPAHEHUS PUYHH, KOTOPHIE MOTYT MPUBECTH K
HapYIICHUIO MPaB U 3alUIIaeMbIX 3aKOHOM UHTEPECOB I'PaXaaH.

2. OCHOBHBbIE TEPMHHDI, HCII0JIb3yeMble B JaHHOM [loJ10:xennu

2.1. Obpawenue epaxcoanuna (nanee — oOpalleHrue) — HAIIPABJICHHBIC B IIIKOJTY B MTUCHMEHHOM
dhopme i B popMe AMEKTPOHHOTO TIOKYMEHTA, B TOM YHCJIE C HCTIOJb30BaHNEM (efiepaabHON
rocyaapCcTBeHHON MHGOPMAIIMOHHON cucTeMbl «EMHBIN MOpTal roCyaapCTBEHHBIX U
MYHUITUTIATBHBIX YeIyT (QyHkmmii)» (nanee — EqunbIi mopTait), mpeaioKeHue, 3asiBJICHUE WIH
kanoba, a TakKe yCTHOE oOpareHue rpaxaanuHa [ 1, gacte 1 ctateu 4].

2.2. Ilpeonooicenue — pekOMEHAALNS TPaXIaHNHA TI0 COBEPIIEHCTBOBAHUIO 3aKOHOB U MHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB, PA3BUTHIO U YIYUILIEHUIO COLIMATILHO-3KOHOMUYECKON U UHBIX cdep
JESTETHHOCTH 00pa30oBaTeIbHOM opranu3amnuu [ 1, yacts 2 cratbu 4].

2.3. 3asenenue — npocb0a rpaxkJaHuHA O COJCHCTBUY B pean3alii ero KOHCTUTYIIUOHHBIX MTpaB
1 cB00OO/1 UM KOHCTUTYLIMOHHBIX MpaB U CBOOO JPYruX JULL, JINOO coOOIIeHNEe O HapyIIeHUN
3aKOHOB U MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, HEJOCTATKaX B pabOTE IIKOJIbI M €r0 COTPYIHUKOB,
00 KPUTHKA JEATEIbHOCTH 00111e00pa3oBaTeIbHON OPraHu3ally U €ro COTPYIHUKOB [1, yacTh 3
cTatbu 4].

2.4. JKanoba — npocrba rpaxkjaHiHa 0 BOCCTAHOBJICHUH HJIM 3allIUTE €r0 HapyILIEHHBIX IPaB,
cB00O UM 3aKOHHBIX UHTEPECOB JIMO0 MpaB, CBOOO/1 UM 3aKOHHBIX UHTEPECOB APYrux jull [ 1, yactsb
4 ctatbu 4].

2.5. Jlonocnocmuoe auyo — MU0, TOCTOSIHHO, BPEMEHHO WIIU IO CIIeHUaTbHOMY MTOJTHOMOYUIO
OCyILeCTBIsIoIee PYHKIIMU MPEACTaBUTENS 00pa30BaTeIbHON OpraHu3aliy J1U00 BBIMOIHSIONIEE
OpraHU3aIMOHHO-PACTIOPSAIUTENbHBIE, A AIMUHUCTPATUBHO-X035IICTBEHHbIE (PYHKIIMU B 1IKOJE [1,
4acTh 5 cTtathu 4.

2.6. IlosmopHbimu cauTarOTCs 00paleHus, MOCTYMUBIINE OT OJJHOTO U TOTO XK€ JIUIA M0 OTHOMY U
TOMY K€ BONPOCY, €CJIM CO BPEMEHH MOJauu IEPBOT0 UCTEK CPOK PACCMOTPEHHUSI HIIM 3asIBUTEIb HE
YZIOBJIETBOPEH JaHHBIM eMy OTBETOM. [IrchbMa OJIHOTO M TOTO K€ JUIA U 10 OJHOMY U TOMY e
BOIIPOCY, OCTYIHUBILHE JI0 UCTEUEHHS CPOKA PACCMOTPEHHUSI, CYUTAIOTCS IEPBUYHBIMHU.
2.7. AoHUMHbIMU CIMTAIOTCS MTMCHhMA TpaXkiaH 0e3 ykazanus pamMunuu, aapeca, o KOTOPOMY
JOJIKEeH OBITh HAMIPABJIEH OTBET, IO TAKUM OOpaIlleHUsIM OTBET HE JaeTCsl.

3. IIpaBo rpaxaiaHuHa IPH PACCMOTPEHUH 00paleHH st

3.1. I'paxkjane UMEIOT MPABO JHMYHO 0OpaIIaThCs, a TAK)KE HAMPABIATh MHIUBUIYAIbHEIE H
KOJUIEKTUBHBIE OOpaIlleHus], BKIIOYas 0OpalieHusi 00beIMHEHHI IPpaXKIaH B 0011e00pa3oBaTebHYIO
opranuzanuio [ 1, yacts 1 crateu 2].



3.2. I'paxxnane peain3yroT MpaBo Ha oOpamieHrue cBOOOIHO U T0OpOBOIBHO. OCyIIecTBICHUE
rpakJjaHaMH IIpaBa Ha oOpallleHre He I0JDKHO HapyllaTh IIpaBa U cBOOO bl Apyrux jaul [1, yacts 2
CTaThu 2].

3.3. ®opma obpartneHus TpaxaaHaMy OTPEACIISETCS MHAUBHIYaIbHO.

3.4. PaccMoTpeHue oOpalieHui rpaxk/ial ocymecTBiseTcs Oecruiatho [1, wactes 3 crathu 2].

3.5. [Ipu paccmoTpeHnn OOpalieHus: aIMHHUCTPALUEH ITKOJIBI TPAKIAHUH HMEET MPaBO:

e TPEICTABIATH JOTOJHUTEILHBIC JOKYMEHTHI M MaTepHalibl TH00 00pamaTbes ¢ mpocb0oi 00
UX UCTPEOOBAHNH, B TOM YHUCIIE B 3JICKTPOHHOMU (hopme;

e 3HAKOMHUTHCS C IOKyMEHTAMHU U MaTepHalaMHt, KaCalOIUMHUCS PACCMOTPEHHS OOpaIIeHus,
€CITM 3TO HE 3aTParuBaeT mpasa, CBOOOIbI M 3aKOHHBIE HHTEPECHI IPYTUX JIHII U €CIIH B
yKa3aHHBIX JOKYMEHTaX U MaTepHaiax He COJIEPKATCS CBEICHUS, COCTABIISIOIINE
rOCyJapCTBEHHYIO MM HHYIO OXpaHIeMYIO (eaepaabHbIM 3aKOHOM TalHY;

e TIOJIy4aTh MMCHMEHHBIA OTBET 10 CYIIECTBY IIOCTABJICHHBIX B 00OpaIeHIH BOTIPOCOB, 3a
HCKIIIOYEHHEM CITy4yaeB, YKa3aHHbIX yHKTax 8.1-8.9 Hacrosmero Ilonoxenus, a B ciyuae,
npenycMoTpeHHoM 11.8.7 Hactosiero [lonoxenus, Ha OCHOBaHMK o0OpallieHus ¢ IpochOoil 0
€ro MPEIOCTABICHNH, YBEIOMIIEHHUE O Iepeajjpecaii MICbMEHHOTO 00panieHus B
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABIICHHSI MJIH JIOJPKHOCTHOMY JIHITY, B
KOMTIETEHITMIO KOTOPBIX BXOJUT PEIICHIE OCTaBICHHBIX B 00OPAIIEHHH BOIIPOCOB;

e oOpamaThcs ¢ xKanoboi Ha MPUHATOE MO 0OpAIICHUIO PEIIeHHE WIN Ha JIefCTBHE
(6e3meiicTBIE) B CBSI3U C PACCMOTPEHUEM OOpaIeH!s] B aIMUHUCTPATUBHOM U (HJIN) CyIeOHOM
MOPAJIKE B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickon denepanuu;

e 00pamaThCs ¢ 3asSBJICHUEM O TIPEKPALICHUH PACCMOTPEHUS 0OpaIeHusI.

[1, cTtaTbm 5]

4. "'apanTnu 0€30MaCHOCTH IPAXKIAHMHA B CBSI3H € ero o0paiieHueM

4.1. 3anpemaercs npecie0BaHke IpakIaHUHA B CBSI3H C €0 00pallieHueM B
0011e00pa30BaTeIbHYI0 OPraHU3aLNI0 C KPUTHUKON JeSITENbHOCTH YKa3aHHOM IIKOJIbI WK
JOJIKHOCTHOTO JIMI[a JIUOO B EJIIX BOCCTAHOBJICHUS WJIH 3aIMThHI CBOUX MpaB, CBOOO/ U 3aKOHHBIX
HWHTEpECOB JTO0 TpaB, CBOOO M 3aKOHHBIX MHTEPECOB Apyrux Jimil [ 1, 9acte 1 cTaThu 6].

4.2. ITpu paccMoTpeHun oOpaIieHus He J0MyCKAeTCs pasrialleHHe CBEACHUH, COIEPKAIUXCS
B 00pallleHnH, a TAaK)Ke CBEICHUM, KaCArOIINXCs YaCTHOM KM3HU TpaKIaHUHA, 0e3 ero cornacus. He
SIBJIIETCS pa3rJlallleHueM CBEJCHHIM, CoJlepKalluxcsi B 00pallleHnu, HalpaBjieHne MUCbMEHHOTO
oOpallleHHs B TOCYJapCTBEHHBIN Oprat, OpraH MECTHOT'O CaMOYIPAaBIECHUS WIH JOJHDKHOCTHOMY JIUILY,
B KOMIIETEHIIIO KOTOPBIX BXOJUT PELICHUE MOCTABJIEHHBIX B 0OpallieHuH BOIPOCOB [ 1, yacTh 2 crathu
6].

5. TpeGoBanusi K NUCbMEHHOMY 00paIIEeHU IO

5.1. 'paxaaHuH B cBOeM 0OpalleH!H B MMCbMEHHOU (hopMe B 00s13aTEIbHOM MOPSIIKE
yKa3bIBaeT MO0 HauMEHOBaHUE 00pa30BaTENIbHOI OpraHu3alluy, B KOTOPOE HapaBisieT oOpaleHe B
UCbMEeHHOU popme, b0 PamMmInio, UMs, OTYECTBO COOTBETCTBYIOLIETO JOHKHOCTHOTO JIUIIA, JTHO0
JOJI’KHOCTh COOTBETCTBYIOLIETO JIMIIA, @ TAK)XKE CBOM (PAMUIINIO, UMSI, OTYECTBO (TIOCIIeTHEEe — IPU
HAJIMYUH), IOYTOBBIN aJpec, 0 KOTOPOMY JIOJKHBI OBITh HAIIPABIICHBI OTBET, YBEIOMIICHHUE O
nepeaapecanuu oOpalleHus, u3jaaraeT CyTh NPeI0KEHUS, 3asBICHUS UIH KaJIOObI, CTABUT JIMYHYIO
noanuck u aary [1, gacts 1 crateu 7].

5.2. B ciiyuae He0OXOAMMOCTH B IOJATBEP)KICHUE CBOMX JIOBOJOB I'PakJaHUH MPUIIaraeT K
oOpallleHHI0 B MMCbMEHHON (popMe TOKYMEHTHI U MaTepuaibl Tu00 ux Komuu [ 1, 4acTs 2
cratbu 7].

5.3. Obpaienue, NOCTyNMBILIEE B 00111€00pa30BaTeIbHYI0 OpraHu3aluio B popme
3JIEKTPOHHOTO JOKYMEHTA, MOJUIEKUT PACCMOTPEHHUIO B IOPSI/IKE, YCTAHOBICHHOM HACTOSIIUM
[Tonoxenuem. B obpamiennu rpaxaaHuH B 0053aTeIbHOM MOPSAIKE YKa3bIBAeT CBOU (haMUIIHIO,
MMs1, OTYECTBO (TIOCTIETHEE — MPU HAJIMYHH ), @ TAKXKE YKA3bIBACT aIPeC MIEKTPOHHON MOUTHI
00 UCTIONB3YeT ajpec (YHUKATbHBIA UACHTU(PHUKATOP) TUYHOTO KabuHeTa Ha EnnHoM
nopTajie, Mo KOTOPBIM JI0JIKHBI ObITh HalpaBlIeHbl OTBET, YBEIOMJICHHE O Mepeaapecaluu



oOpamienus. ['paxx1aHuH BIIpaBe MPHIJIOKUTH K TAKOMY OOpaIIeHUI0 HEOOXOIMMbIE TOKYMEHTHI

Y MaTepHaibl B 3JeKTpoHHOU (opme [1, yacTs 3 crateu 7).

6. HanpasJyieHue 1 perncrpanusi NHCbMEHHOr0 00paleHunst

6.1 I'paxxnaHUH HANIPaBJISIET CBOE MMCHbMEHHOE OOpaIlleHHue HEMTOCPEICTBEHHO HA UMSI
PYKOBOAUTEISE 00pa30BaTEILHON OPraHU3aIMK WM YIOJTHOMOUYEHHBIX Ha TO JIUII, B KOMITETCHIIUU
KOTOPBIX BXOJHUT PEUICHHE TIOCTABICHHBIX B 00paIieHnu Borpocos [1, yacts 1 crateu §].

6.2. [TuceMenHoe obOpareHue NoICKUT 0053aTeIbHON PerucTpaluy B Te4eHUe 3 JTHEH ¢
MOMEHTA MOCTYIUIEHU B 00111€00pa30BaTeNIbHYI0 Opranu3anuio |1, yacts 2 cratbu 8.

6.3. IIucbmMeHHOE oOpalleHue, CoIeprKallee BOIPOCHl, pElIEHNE KOTOPbIX HE BXOIUT B
KOMIIETECHINIO TaHHOK OpraHU3alni, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO IEATEIbHOCTD,
HaIlpaBJIICTCA B TEUEHUE 7 THEW CO JAHS PErUCTpali B COOTBETCTBYIOIIMM OpraH WIN
COOTBETCTBYIOIIEMY JIOJKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIIEHNE TIOCTaBICHHBIX
B 00paIleHnH BOIIPOCOB, C YBEOMJIEHUEM Tpak/IlaHWHA, HAIPAaBUBLIET0 0OpalieHue, o
nepeaapecanuu oOpaiieHus, 3a UICKII0UYEHUEM ciTydasi, yka3aHHOTo B 11.8.4 Hactosero [lonoxenus
[1, gacTb 3 cTaThu 8].

6.4. IlucbmenHoe obOpartieHue, coaepxaniee HHPopMalnio o pakTax BO3MOKHBIX HAPYIIEHUH
3akoHoatenbcTBa Poccuiickoit deneparuu B chepe Murpaimu, HarpaBJsieTcsi B TeUEHUE 5 THEH co
JIHSI pErUCTpallii B TEPPUTOPUATIBHBIN OpraH (heepaibHOro Opraia UCIIOJHUTEILHON BIACTH B cepe
BHYTPEHHUX JI€JI, U BhICILIEMY JOJKHOCTHOMY NIy cyObekTa Poccuiickoit @enepanuu
(PyKOBOJAMTEINIO BBICHIETO UCIIOJHUTEIBHOIO OpraHa rocy/IapcTBEHHOM BiacTH cyObekTa Poccuiickoit
®denepanun) ¢ yBeJOMIIEHUEM TpaklaHWHA, HAlIPpaBUBIIIET0 00palieHue, 0 epeaapecali ero
oOparieHus, 3a UCKIIFOYCHHEM Cllydasi, ykazaHHOTO B 11.8.4 Hactosmiero [lomoxxenus [1, gacts 3 1
cTaThm 8].

6.5. B ciyuae, eciu penieHe MOCTaBJIEHHBIX B TUCbMEHHOM 00OpallleHuu BOIIPOCOB OTHOCUTCS
K KOMITETEHIIUU HECKOJIbKUX JIOJKHOCTHBIX JIMI] 00pa30BaTeIbHON OpraHu3aliu, TO UM HalpaBIseTcs
KOIIHS TaHHOTO 0OpalieHus B TeUeHre 7 THEH co JHs peructpaiyi [ 1, gacte 4 craTthu §].

6.6. JIOMKHOCTHOE JIMIIO0 OPTraHu3aIiH, OCYIIECTBIISIONICH 00pa30BaTEeIbHYIO ACSITEIBHOCTD,
[P HAMPaBJICHUU MUCbMEHHOTO 00pallleHHs Ha paCCMOTPEHUE B APYroil rocyAapCTBEHHBINA OpraH,
OpraH MECTHOTO CAMOYIPaBJICHUS UM HHOMY JOJHDKHOCTHOMY JIMILY MOXKET B clIydae HEOOXOAUMOCTH
3anpamuBaTh B yKa3aHHBIX OpraHax WK y JOJKHOCTHOTO JIMIA IOKYMEHThI U MaTepHaIbl O
pe3ynbTaTax pacCMOTPEHHS MTUCbMEHHOTO obOparieHus [ 1, yactb 5 crathu 8.

6.7. 3anpemaeTcsi HaNPaBIATh KaN00y Ha pACCMOTPEHHE TOJHKHOCTHOMY JIUILY
00pa3zoBaTeNIbHON OpraHU3aI|K, pElIeHUE WK JieicTBHE (0e3/1eHiCTBHE) KOTOPBIX oOxamyeTcs [1,
yacThb 6 cTathu §].

6.8. B ciyuae, eciu B COOTBETCTBHHM C 3aMPETOM, MPETYCMOTPEHHBIM 11.6.7 TaHHOTO
[TonoxeHust, HEBO3MOKHO HANpaBJICHHE KaJIOObI HA PACCMOTPEHHE JOHKHOCTHOMY JIUILY
o011eo0pa3oBaTeIbHOM OpraHU3aIiK, B KOMIIETEHIIMIO KOTOPOTO BXOIUT PElIeHHE OCTABICHHBIX B
oOpallleHnH BOMPOCOB, kaio0a BO3BpAIAeTCs TPAKIAaHUHY C pa3bICHEHUEM €ro MpaBa 00)KanoBaTh
COOTBETCTBYIOIIIME PELICHUE WU AelicTBUE (0e3/1efiCTBIE) B YCTAHOBICHHOM TOpsAIKe B ¢y [1, yacTh
7 cratbu 8].

7. PaccmoTpeHue oOpaiueHuii

7.1. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 32 IIPUEM U PETUCTPALIUIO OOpaIieHHi

0011e00pa30BaTeIbHOM OpraHu3aIun:

e obecneunBaeT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE 0OpalleHusl, B
cllyyae HeOOXOJUMOCTH — C YJacTHEM I'paXkIaHUHA, HalpaBUBIIEro 0OpalleHue;

e 3alpaluBaeT, B TOM YHUCIIE B 3JEKTPOHHOH (hopMme, He0OOXOAUMBIE Il PACCMOTPEHUS
oOpalieHns JOKyMEHTBl U MaTepUabl B IPyTUX FOCYyIapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYITPABJIEHUS U y UHBIX JOJDKHOCTHBIX JIMII, 3a HCKIIFOUEHUEM CY/I0B, OPIaHOB
JO3HAHUS U OPraHOB NPEABAPUTENBHOTO CIIEICTBUS;

e MPUHHUMAET MEpbI, HAPaBJICHHbIE HA BOCCTAHOBJIEHHE WM 3aIIUTY HApYIIEHHBIX IPaB, CBOOO
1 3aKOHHBIX HHTEPECOB I'PaKIAHNHA;



e JIaeT MUCHMEHHBIN OTBET IO CYIIECTBY MMOCTABJICHHBIX B 00pAIIEHUH BOTIPOCOB, 32

HCKIIFOUEHHMEM Cllydasi, YKa3aHHOTO B myHKTax 8.1-8.9 nacrosiiero [lonoxenus;

e YBEIOMIJISICT TpayKAaHWHA O HAIIPABICHUU €r0 0OpaIleHHsI Ha paCCMOTPEHHUE B JPyro
roCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABIICHUS WJIM HHOMY JTOJKHOCTHOMY JIUIY

B COOTBETCTBUHU C UX KOMIIETEHLIUEH.

[1, gactb 1 cTaTeu 10]

7.2. TocynapcTBeHHbIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUsI UJIU IOJDKHOCTHOE JIULO 110
HaIPaBJIEHHOMY B YCTaHOBJIEHHOM MOPSAKE 3alIPOCY PYKOBOIUTENS 00pa30BaTeIbHON OpraHu3alui,
paccMaTpuBaroIero oOpaiieHue, 00s3aHbl B T€UCHHE 15 AHEH nMpeoCcTaBiIsaTh JOKYMEHTHI U
MaTepuaibl, HEOOXOAUMBIE JJI1 PACCMOTPEHUsI 0OpalleHus, 32 UCKIIOUEHUEM JOKYMEHTOB U
MaTepHUaIOB, B KOTOPBIX COJIEPIKATCS CBEIACHMUSI, COCTABIISIOUINE ITOCYAaPCTBEHHYIO WIN UHYIO
oxpaHseMyo (eeparbHbIM 3aKOHOM TaHY, U JUII KOTOPHIX YCTAaHOBJICH OCOOBIN IOPSIOK
npeaocrtasienus [ 1, gacte 2 crateu 10].

7.3. OTBeT Ha obOpareHue MoAMUCHIBAET PYKOBOIUTEIEM 00pa30BaTeIbHOM OpraHu3anut | 1,
gacTh 3 crateu 10].

7.4. OtBer Ha oOpaieHue B GopMe 3JEKTPOHHOTO TOKYMEHTA I10 aJIpecy 3JIEKTPOHHOMN MOYTHI,
yKa3aHHOMY B OOpalleHnH, MOCTYIMUBIIEM B 0011€00pa30BaTEIbHYIO0 OpTaHU3aInIo0 B hopMe
AIEKTPOHHOTO JIOKYMEHTA, WM 110 ajJpecy (YHUKAIbHOMY UACHTH(HUKATOPY) TUIHOTO KaOMHETa
rpakaaHnrHa Ha EquHOM mopTasie mpu ero UCroib30BaHUH U B MUCbMEHHOM (JopMeE IO TTOUYTOBOMY
ajzipecy, yKa3aHHOMY B 00pallleHHH, TOCTYMUBIIEM JO0KHOCTHOMY JIMITY HIKOJIBI B MIUCbMEHHOM
¢dopwme [1, yactp 4 crateu 10].

7.5. Ha moctynuBIiiee B KOy oOpaliieHre, coaepikaliee mpeyioKeHne, 3asiBICHIE WIn
XKayno0y, KOTOpbIE 3aTParuBalOT HHTEPECHl HEOTPEAECIEHHOTO KpYyTa JIHIl, B YaCTHOCTH Ha oOpallleHue,
B KOTOPOM 003KayeTcsi cyaeOHOe pelieHre, BHIHECEHHOE B OTHOIIIEHUU HEOIPEIEIeHHOTI0 Kpyra JIul,
OTBET, B TOM YHCJIE C pa3bsICHEHUEM MOPsiAKa 00XKajIoBaHUsI Cy1€0HOTO pEeIIeHHUs, MOXKET ObITh
pasmernieH ¢ coomoaerrem 1.4.2 Hactosero [lomoxxenust Ha 0pUIIMAIBHOM CaliTe JaHHOU
o0m1eo0pa3oBaTeabHON OpraHu3aui B MHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT
[1, gacTp 4 cTathu 10].

8. Ilopsinok paccMOTpeHHs OTAEJbHBIX 00pPaleHU

8.1. B cimywae, ecnu B muchbMeHHOM OOpaIieHUH He YKa3aHbl (haMUJIUs TpaKIaHUHA,
HaIpaBUBIIETO OOpaleHne, WK MOYTOBBIN aJpec, 10 KOTOPOMY JIOJIKEH ObITh HAIlPaBJIEH OTBET,
OTBET Ha oOpaienue He naercs [ 1, yacts 1 cratbm 11].

8.2. Obparenue, B KOTOpoM oOXxanyeTcs cyaeOHOe pellIeHre, B TeUeHNe 7 THEeH CO JTHS
perucTpalyy Bo3BpaliaeTcs rpaxxaHuHy, HallpaBUBLIEMY oOpallleHue, C pa3bsCHEHUEM MOPSIKa
00>kaJloBaHus JaHHOTO CyaeOHOro pemenus |1, yacts 2 cratbu 11].

8.3. JIo/mKHOCTHOE JIUII0 00pa30BaTeIbHOM OpraHu3aliy P MOTYYSHUH MHUCbMEHHOTO

oOpailieHus1, B KOTOPOM COJIEPKaTCsl HELEH3YPHBIE TMO0 OCKOPOUTETIbHBIE BBRIPAKEHHUS, YTPO3bI

KU3HU, 37J0POBBIO M UMYILIECTBY JIOJDKHOCTHOTO JIMIIA, @ TAK)KE WICHOB €T0 CEMbH, BIIPaBe

OCTaBHUThH OOpalieHue 6e3 0TBeTa MO CYHIECTBY MOCTABIEHHBIX B HEM BOIIPOCOB M COOOIIHUTH

rpaXKJIaHUHY, HAal[paBUBIIEMY OOpallleHUue, 0 HEAOMYCTUMOCTH 3JI0yNOoTpedsieHus mpaBom [ 1,

yacTh 3 cratbu 11].

8.4. B cnyuae, eciu TeKCT MUCbMEHHOTO OOpaIIeHUs He TIOAAeTCs IPOUYTEHHIO, OTBET Ha

oOpailieHre He TaeTcsl ¥ OHO He TOJUIeKUT HAMPABICHHUIO HA PACCMOTPEHHE JOLKHOCTHOMY

JUIy OpraHU3aIiH, OCYIIECTBIAIONIEH 00pa30BaTENbHYIO IEATEIHHOCTh, B COOTBETCTBUH C €r0

KOMIIETEHITUEH, 0 UeM B TeueHue 7 AHEH O JIHS PErucTpaluu oOpaiieHus: cooomaeTcs

rpaXkJaHUHY, HallpaBUBIIIEMY OoOpallleHue, ecliu ero paMuius U MOYTOBBIN aJipec MoAIat0TCs

npoureHuo |1, yacts 4 crateu 11].

8.5. B cnmyuae, ecinm TEKCT MUCbMEHHOTO OOpaIlleHHs He TIO3BOJIET ONPEACTUTH CYTh

MIPeII0KEHUs, 3asBJICHUS WU JKao0bl, OTBET Ha OOpAaIllEeHUE HE TACTCS U OHO HE MOJICKUT

HaIpPaBJICHUIO HAa PACCMOTPEHHUE JIOJKHOCTHOMY JIMITY 00pa30BaTeNbHOM OpraHu3aIui B

COOTBETCTBHUU C €T0 KOMIIETEHIIMEH, O UeM B TeueHHue 7 JHEH CcO THS PETUCTpaIliu 0OpalieHus

cooO11aercs TpaXIaHuHy, HarpaBuBIIeMy oOparienue [1, yacte 4 1 crateu 11].



8.6. B ciryuae, eciii B IUCbMEHHOM OOpAIICHUH IPaXKIaHUHA COJICPKHUTCS BOIIPOC, HA KOTOPBIHA
€My HEOJHOKPaTHO JaBaJIMCh IMCbMEHHbBIE OTBETHI 110 CYLIECTBY B CBSA3U C paHee
HampaBIsIeMbIMH OOpAIICHUSIMHU, M TIPU 3TOM B OOpaLIeHUH HE MIPUBOAATCS HOBBIE JOBOIbI UIIH
00CTOATENILCTBA, PYKOBOIUTENIH 00pa30BaTeIbHON OpraHu3aluy MO0 YIOJTHOMOUYEHHOE Ha TO

JIMIIO BIpaBE MPHUHSATH PEeUICHHE O OE30CHOBATEIBHOCTH 0YEePETHOr0 OOpalIeHUs U

MIPEKPALEHUH TIEPENUCKHU C TPakJaHUHOM I10 JaHHOMY BOIIPOCY IPU YCIOBHUH, YTO YKa3aHHOE

oOpamieHne 1 paHee HarpassieMble OOpaIIeHUsT HAIIPABISUIMCH B OJTHY H TY ke mKoiry. O

JTAHHOM PEIlIeHUH YBEJOMIISICTCS TPakIaHUH, HAIIPaBUBILIHUI oOpamenue [ 1, 9acTb 5 craThu

11].

8.7. B cinyuae nocTyruieHus: B 00111€00pa30BaTEIbHYI0 OpraHU3alui0 MTUCEMEHHOTO

oOpamieHus, CoAeprKallero BOMPOC, OTBET HAa KOTOPBIA Pa3MEIIeH B COOTBETCTBUH C ITYHKTAMHU

7.4 u 7.5 Hactosimero [lonoxenns Ha 0pUIMATIBEHOM CaiiTe TAaHHOM IIKOJIBI B

MH(}OPMalMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTu «/HTepHeT», rpak/aaHrHy, HallpaBUBIIEMY

oOparienue, B TeUeHHe 7 JHEH CO JHS perucTpanuu oOpalieHus: CoOo0IaeTcs 2IeKTPOHHBIN

ajzpec 0(pUIMATBLHOTO caiiTa B MHPOPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHON ceTH « HTepHeT,

Ha KOTOPOM pa3MelleH OTBET Ha BOIPOC, MOCTABJIEHHBIN B 00palleHny, Ipu 3TOM 0OpallieHue,

cojiepxariee o0xanoBaHue CyJeOHOro pemieHus, He Bo3Bparaercs [1, wacte 5 1 crareu 11].

8.8. B ciyuae, eciii OTBET 1O CYIIECTBY IMOCTABJICHHOTO B OOpAIIEHUH BOIIPOCa HE MOXKET

ObITh JaH 0e3 pasrialleHus CBEJICHHM, COCTABISIOUINX TOCYIapCTBEHHYIO WM HHYIO

oxpaHsieMylo (eqiepaibHbIM 3aKOHOM TaiHy, rpaKIaHUHY, HallpaBUBIIEMY oOpallleHue,

co00111aeTcsi 0 HEBO3MOKHOCTH JIaTh OTBET IO CYLIECTBY IMOCTaBICHHOTO B HEM BOIIpOCa B

CBSI3U C HEJOIMYCTUMOCTBIO pasrjlallleHus YKa3aHHBIX cBeleHui [ 1, gacte 6 ctathu 11].

8.9. B cnyuae, eciu npu4mMHbI, 10 KOTOPHIM OTBET IO CYILLECTBY IMOCTaBJICHHBIX B 00paIlieHnn

BOIIPOCOB HE MOT OBITh JaH, B MOCIEAYIOIIEM ObLIIN YCTPAHEHBI, TPakJaHUH BIPaBe BHOBb

HaIpaBUTh OOpallieHrne B 001eo0pa3oBaTeIbHy0 opranu3anuio [ 1, vacts 7 ctateu 11].

9. Cpoxu paccMOTpeHHs MUCbMEHHOI0 00panieHunst

9.1. ITuceMenHoe obOpareHue, MOCTYMHUBIIIEE B 00pa30BaTEIILHYIO OPTaHU3AIUIO B
COOTBETCTBHUU C €r0 KOMIIETEHIIMEH, paccMaTpuBaeTcs B TeueHue 30 qHel co AHSL perucTpanuu
nucbMeHHOTro oOpamienus [1, wacte 1 crateu 12].

9.2. B uCKIIIOUUTENBHBIX CIIy4asX, a TAKKE B Cllydae HaIllpaBJICHUS 3ampoca,
pearycMOTpeHHoro 1.7.2 Hacrosero [lonoxenus, pykoBoauTenb 00pa3oBaTeIbHON OpraHu3aluu
160 YIMOJIHOMOYEHHOE Ha TO JIMIIO BIPaBe MPOJUIUTh CPOK PACCMOTPEHHs 0OpalieHus He 6osee yem
Ha 30 aHel, yBeJOMHB O IIPOJIEHUU CPOKA €r0 PaCCMOTPEHUS I'paXIaHrHA, HAIPABUBIIETO
obOpamenue [1, yactp 2 cratbu 12].

10. JInuHblil pUeEM rpaxaaH

10.1. JInunHblii mpueM rpakaaH B 0011e00pa3oBaTeIbHON OpraHu3aIiy MPOBOIUTCS
pyKoBoIUTENIeM 00pa30BaTeNbHOM OpraHu3aluy 1 YIIOJHOMOYEHHBIMH Ha To Tuiamu. Mudopmarnus o
MeCTe MpreMa, a Takke 00 YCTAaHOBIIGHHBIX JJISl IpUeMa JHSIX U YacaxX JOBOJIUTCS JI0 CBEICHUS
rpaxnaaH [1, yacts 1 crareu 13].

10.2. ITpu nu4HOM MpUEMe TpakIaHUH NPEAbIBISIET JOKYMEHT, YIOCTOBEPSAIOIIUIN €ro
JIMYHOCTS [1, yacTp 2 cTaTeu 13].

10.3. Cogep:xanue ycTHOTO oOpateHus 3aHocutcs B KapTouky Tu4HOrO mprema rpaxkJaHuHa
(IIpunoosicenue 1). B ciydae, eciii W3JI0KEHHBIE B YCTHOM 00OpaiieHn# (akThl H 00CTOSITEIbCTBA
SBJISIFOTCS] OYEBUTHBIMHU M HE TPEOYIOT JONOJHUTEIBHOM MPOBEPKH, OTBET HAa 0OpaleHHue C coriacus
rpakJaHMHA MOKET OBITh JIaH YCTHO B XOJI€ JIMYHOTO MPUEMa, O YeM JIeTIaeTCs 3alKCh B KAPTOUKe
JMYHOTO MpHeMa rpaxkaHrHa. B ocTanbHbIX cy4yasx 1aeTcsl TUCbMEHHBIN OTBET 10 CYLIECTBY
MOCTaBJICHHBIX B 0OpalieHnu BonpocoB [ 1, yacte 3 crateu 13].

10.4. TIucemeHHOE 0OpaleHe, IPUHATOE B XO/I€ IMYHOTO IprUeMa, MOJUIEKHUT PErucTpaluu 1
PaccMOTPEHUIO B IOPSAKE, YCTAaHOBIEHHOM HacTosmuM Ilonoxennem [1, yacte 4 crateu 13].

10.5. B cnyyae, ecnu B 00OpallieHHH co/iep>KaTcs BOIPOCHI, PEllIeHHe KOTOPBIX HEe BXOJUT B
KOMIIETEHINIO 00111e00pa30BaTeIbHON OpraHu3alyi, FpakKIaHuHY 1aeTcs pa3bsCHEHUE, Ky/ia U B
KaKoM TopsiZIke eMy cienyeT obparuthes [1, acts 5 cratbu 13].



10.6. B xo1e TMYHOTO MpUeMa IPAXKIAHUHY MOXKET ObITh OTKA3aHO B JalbHEHUIIIEM
paccMoTpeHHH 0OpaleHus, eciii eMy paHee ObLI IaH OTBET IO CYLIECTBY ITOCTABICHHBIX B
oOparenuun Bompocos [ 1, gacte 6 crateu 13].

10.7. OTaenpHble KaTETOPUU IPaKJIaH B CIIydasix, MPeAyCMOTPEHHBIX 3aKOHO1aTENbCTBOM
Poccuiickoit @enepanuu, noib3yr0Tcs IPpaBOM Ha JIMYHBIN IIPUEM B IIEpBOOYEPEAHOM Hopsake [1,
yacTh 7 cratbu 13].

11. PaGora c oOpameHnsiMH, MOCTABJIEHHBIMH HAa KOHTPOJIb

11.1. OGparienHus, B KOTOPBIX COIEPIKATCS BOTIPOCH], HMEIOIIHE OOJIBIIIOE 0OMIECTBEHHOE
3HaYeHHUe, cOOOIIAeTCA O KOHKPETHBIX HApYLIEHUSX 3aKOHHBIX IPAaB U MHTEPECOB IPAXKIaH, KaK
npasuio, craesircs Ha KOHTPOJIb.

11.2. Ha xonTpoasubix oOpamienusax craBarcs nometku « KOHTPOJIb» u «[TOJJIEXUT
BO3BPATVY».

11.3. JomKHOCTHOE JIMIIO (MCTIOJIHUTENb) B YCTAaHOBJIEHHBIE CPOKU PACCMATPUBAET KOHTPOJIbHOE
oOpailieHre, HHPOPMHUPYET O pe3ysibTaTaX PyKOBOJAUTENSE 00pa30BaTEIbHOM OpraHu3aluu, TOTOBUT
OTBET 3asIBUTEIIIO.

11.4. Ecnu B 00palieHusx rocyAapCTBEHHBIX OPraHOB COJIEPKATCS MPOCHObI MPOUH(POPMUPOBATH
UX 0 pe3y/lbTaTax pacCMOTpPEHHUs oOpallleHui Tpak/iaH, TO UCIIOJIHUTEIh TOTOBUT OTBET U M. Kax
MIPaBUJIO, 3TU OTBETHI MOANMCHIBAIOTCS PYKOBOAUTEIEM 00pa30BaTEIbHOM Opranu3auui. Jupexkrop
IIKOJIbI BIPaBe MPEI0KUTh UCTIOTHUTEIIO POJAOKUTE PadOTy C MPOBEAEHUEM JOTMOJHUTEIbHbBIX
MIPOBEPOK WM MOCIIE TOAMUCAHNsI OTBETA CIIMCATh MaTepUaibl IO pe3yabTaTaM pacCMOTPEHUS
obparmenus «B JIEJIO».

11.5. O6parienue cuuTaeTcs UCMOJHEHHBIM U CHUMAETCS ¢ KOHTPOJISA, €CJIM PACCMOTPEHBI BCE
MIOCTABJICHHBIE B HEM BOMPOCHI, MPUHATHI HEOOXOIUMBbIE MEPHI, 3aBUTENISIM JIaH OTBET.

11.6. [TuceMenHbIe 0OpalieHus, Ha KOTOPbIE JAI0TCS TPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
cHuMaroTcsi. KoHTpouib 3aBepiaeTcst TOIbKO MOCIE BEIHECEHHS U IPUHATHS UCYEPIIBIBAIOILUX MEp O
pa3pelLIeHUIO TPEUIOKEHUS, 3asBICHMS, )Kai00bl. Pelienne o CHATUM C KOHTPOJI IPUHUMAET
PYKOBOJAUTEIb 00pa30BaTEIbHON OpraHU3aliH.

11.7. KoHTpoJibHBIEC OOpaIeHust JOHKHBI COACPKATh KOHKPETHYIO U YETKYIO0 HH(POPMAIIHIO TI0
BCEM BOIIPOCAaM, OCTaBJIECHHBIM B OOpAIEHUAX I'pakKJaH:

e  €CJIM CPOKU PACCMOTPEHUS NMPOJUIEHBI, TO JIOJLKHBI ObITh YKa3aHbl IPUUMHBI M OKOHYATEIbHAS
JlaTa pacCMOTPEHUS, 110 UCTEYEHUU KOTOPO OyJeT NOMOJIHUTEIBHO COOOLIEHO O MPOIeIaHHON
pabore;

e B OTBETE JI0JDKHO OBITh YKAa3aHO O TOM, YTO 3asBUTEIb B TOM UM HHOW opme
IPOMH(POPMHUPOBAH O PE3YJIbTaTaX PACCMOTPEHUS;

e OTBET 3asBUTEIIIO [OJIIUCHIBAETCS PYKOBOJUTEIEM 00pa30BaTeIbHOW OpraHu3aliiy;

e K OTBETY IIPUKJIAJBIBACTCS OPUTMHAI PACCMOTPEHHOTO 00paIlleHus IPaXIaHUHA, €CIIU Ha HEM
crout mramn «[IOJIEXKUT BO3BPATY ».

12. KonTpoJb 3a co0/i101eHHEeM MOPSIJIKA PACCMOTPeHMsI 00pallieHUui 1 OTBETCTBEHHOCTD 3a

HapymeHue HacTosimero Ilososxkenus

12.1. JlomxkHOCTHBIE LA 00111e00pa30BaTEIbHOM OPraHU3alMK OCYLLECTBISAIOT B Ipeeax cBOei
KOMIIETEHIIMH KOHTPOJIb 3a COOII0IEHUEM MOpsIKa pacCMOTPEHHsI 00OpallieH!, aHaTU3UPYIOT
coJiepKaHKe MOCTYNAIUX 00palleHU, IPUHUMAIOT MEPhI 110 CBOEBPEMEHHOMY BBISBICHHIO U
yCTpaHEHHIO MPUYMH HapyIIeHUs IpaB, CBOOO/ U 3aKOHHBIX HHTEPECOB IpaxkJaH [ 1, crates 14].

12.2. JIuna, BUHOBHBIE B HApYIICHUHU TOPsIIKa PACCMOTPEHUs OOpaIlleHni rpaXaaH, U3JI05KEHHOTO
B HacToseM Ilosokennn, HecyT OTBETCTBEHHOCTD, PEAYCMOTPEHHYIO 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu [1, crates 15].

13. Bo3memenne npMYUHEHHBIX YOBITKOB M B3bICKAHHE IIOHECEHHBIX PACX00B IIPH
paccMOTpeHuM o0paleHuit

13.1. I'paxk1aHuH UMEET MpaBoO Ha BO3MeEIIeHHE YOBITKOB U KOMITEHCAIIMIO MOPaJIbHOTO Bpe/a,
MIPUYMHEHHBIX HE3aKOHHBIM JieiicTBHeM (0e3/1elicTBUEM) JODKHOCTHBIX JIMIT 00pa30BaTeIbHON
OpraHu3aIuM MPH PaCCMOTPEHHUHU OOpallleHus, 10 pemeHuto cyna [1, yacts 1 cratbu 16].



13.2. B cnyyae, ecnu rpakJaHUH yKa3al B OOpaIeHUH 3aBEIOMO JIOKHBIC CBEIICHUS, PACXO/IbI,
MIOHECEHHBIE B CBS3H C paCCMOTpeHUEeM oOpaiieHns 0011eo0opa3oBaTeIbHON OpraHu3anueii, MOryT
OBITH B3BICKAHBI C IAHHOTO TPakJaHWHA 10 pelieHuro cyaa |1, yacts 2 crateu 16].

14. ®opmupoBaHHe H XpPaHEHHE MATEPHAJIOB 10 00pallleHUSIM I'PakKAaH

14.1. TIpu npueme NMUCbMEHHBIX (JIEKTPOHHBIX) OOpAIICHUN]:

e IpOBEPSIETCS MPaBUIBHOCTD aJpeca;

e TmHChbMa ¢ moMeTkou Ha koHBepTe «JIMUHO» u agpecoBaHHbIe APYTUM OpPraHU3aLUsIM HE

BCKPBIBAIOTCS, a IEPEAAIOTCA 110 HA3HAUYEHHUIO;
e MKCHbMAa, JOCTABJICHHBIE HE 110 HA3HAYEHUIO, HE3aMEUINTEIbHO BO3BPAIIAIOTCS [IOYTOBOMY
OTJICJIEHUIO CBSI3U, HE BCKPBITHIMU JJIs1 OTIIPABJICHUS aipecaTy;

e IIpU BCKPHITUH KOHBEPTOB IIPOBEPSAETCS HAJIMUME B HUX MMCbMA U JOKYMEHTOB.

14.2. Bee nocrynaromue oOpaiieHusi IpUHUMAarOTCsS U PETUCTPUPYIOTCS Ha3HAUEHHBIM
paboTHUKOM 00111€00pazoBaTebHON Opranu3anuy B XKypHaiie peructpauuu odpaiieHuii rpaxaan
(ITpunosrcenue 2).

14.3. PeructpaiinoHHbIHN (BXOAALIUI) HOMEp UChbMa COCTOUT U3 epBOM OYKBBI (haMuInumn
KOPPECIIOHIEHTA U MOPSIIKOBOTO HOMEpa MOCTYIUBIIET0 00paleHusl.

14.4. Ecnu 3asiBUTEIb IpUCIall HECKOJIBKO MTUCEM, HO TI0 Pa3HbIM BOIPOCaM, TO Ha KaXKJ0€ MUChMO
IIPOCTABJISAETCS CBOM PETUCTPAMOHHBINA HOMED.

14.5. Tlocne peructpaiiuu oOparieHus HalpaBJsIOTCs PYKOBOIUTEIO 00pa30BaTeIbHON
Oopra"u3anuu JUist oGopMIIEHHS PE30TIOIUH C YKa3aHWEM HCIOJHUTENS, TOPSAAKA U CPOKOB
UCIIOJIHEHUSI.

14.6. O6parienus rpaxxJaH, KOMKA OTBETOB (OPUTHMHAN HaIlpaBJIsieTCs 3asiBUTENI0) HAa HUX U
JOKYMEHTBI, CBSI3aHHBIE C X pa3pelIeHueM, a TAKKe JOKYMEHTHI O JIMYHOM MIpHeMe IpaxaaH
(hopMUPYIOTCS B JIETIO B COOTBETCTBUU C YTBEPKJACHHOW HOMEHKIIATYPOH e 001eo0pa3oBaTebHOM
OpraHu3aIiy.

14.7. Kaxnoe oOpaieHrne 1 Bce MaTepuabl JUisl €T0 pacCMOTPEHUST (GOPMUPYIOTCS OTACIbHBIM
JIeJIOM M paclojiaraloTcsi B XpOHOJIOTHYECKON MocieoBaTeNbHOCTH. [1pH mosryueHuu NOBTOPHOTO
oOpallleHHs WIH MOSIBICHUS JOTIOHUTEIbHBIX JOKYMEHTOB OHU MOIIIMBAIOTCS B AEJI0, KOTOPOE OBLIO
chopMHUpOBaHO paHee.

14.8. B mponiecce popMupoBaHuUs AT MPOBEPSIETCS TaAKKE MPABUIBHOCTH 0(DOpPMIICHUS
JOKYMEHTOB (TIOAMKCH, AAThI, UHICKCHI, afpecaTsl). JJOKyMeHThI, KOTOpbIe He ObLITH 0(OPMIICHBI
HaJJIeXKaIuM 00pa3oM, BO3BPAIAIOTCS UCTIOIHUTENSIM Ha TOPAOOTKY.

14.9. PykoBoauTenb 00pa3oBaTeIbHON OpraHU3alMy OCYIIECTBIISET XPAaHEHHUE U UCIIOJIb30BaHUE B
CIPaBOYHBIX U UHBIX IEJIAX MPEAI0KESHUHN, 3asBICHUHN U kKano0 rpakaaH.

14.10. JupexTop MIKOJIbI BHOCUT B HOMEHKIIATYpy JKypHai peructpanuu oOpaiieHui rpaxiaH.
14.11. OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB IO OOpallleHUsIM IpaXkJaH BO3JIaraercs Ha
pyKOBOIUTEINS 0011e00pa30BaTENbHOM OpraHU3aIiH.

14.12. Cpok xpaHeHus IpeUI0KEHHM, 3asBICHUH, Kan00 rpakJiaH U TOKyMEHTOB, CBSI3aHHBIX C UX
paccMOTpeHHEM U pa3pelieHueM — 5 eT. B HeoOX0AMMBIX Cllydasix 9KCIEePTHON KOMHUCCHEH MOKET
OBITh IPUHATO pPElIeHHE 00 YBETUYCHUH CPOKA XPaHEHUs WIIH O TIOCTOSTHHOM XpaHEHUU HauboJee
LEHHBIX MPEUI0KEHHUH IPaXKIaH.

14.13. Ilo ucteueHuu yCTaHOBIEHHOTO CPOKA XPAHEHUS JOKYMEHTOB MO MPEJIOKCHHSIM,
3asBICHUSIM U jKa00aM TpakJaH COCTaBIISIETCS aKT 00 UX YHUUTOKEHUH, KOTOPBIN MOMHUCHIBAETCS
YIEHAMU DKCIEPTHON KOMHMCCHHU U YTBEPKIACTCS TUPEKTOPOM ILLIKOJIBI.

14.14. XpaneHue e y UCIIOIHUTENEH 3alpeIaeTcs.

14.15. Obpaienus rpax/iaH MOTYT HalpaBiIAThCS B apXUB 0€3 pacCCMOTPEHUs], €CIIU B HUX
coJiepKaTcs pacCykI€HHs 10 U3BECTHBIM MTPOOJIeMaM UM MOJHUMAIOTCS YK€ PEeLICHHbBIE BOIIPOCHI,
He TpeOyrole TOMOJIHUTENBHOIO PACCMOTPEHUS, a TAK)Ke OECCMBICIIEHHBIE TI0 COJIEP KAHUIO.

14.16. Perenue o cnucaHuM yKa3aHHBIX OOpalleHnii IPUHUMAET PyKOBOAUTENb 00pa30BaTeIbHON
OpraHH3aIiHy.

15. 3ak0ouuTeIbHBIE MOJI0KEHHUS



15.1. Hacrosiiee [lonoxxenue o nopsiike pacCMOTPEHHs 0OpallleHuil Tpak/1aH B IIKOJIE SBIISETCA
JIOKaJIbHBIM HOPMATUBHBIM aKTOM 0011€00pa3oBaTeIbHON OpraHu3aliy, IPUHUMACTCS Ha
MeIarOTMYECKOM COBETE, YTBEP)KAaeTCs (JTMOO BBOAUTCS B ACHCTBUE) IPUKA30M PYKOBOAUTEIS
00pa3oBaTeIbHON OpraHu3alUH.

15.2. Bce u3MeHeHHs U IOTIOTHEHUS, BHOCHMBIE B HacTosmee [lonoxxenue, opopMIsioTcs B
MIMCBMEHHOM (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHO1aTeIbcTBOM Poccuiickoit denepanuu.

15.3. Hacrosiuee Ilonoxenne npuHuMaeTcst Ha HeonpeAeaeHHbINH cpok. Vi3MeHeHus u
JnonoHeHUs K [10710KeHrI0 NPUHUMAIOTCSA B TIOPSIZIKE, TPEAYCMOTPEHHOM I1. 1 5.1 Hacrosero
ITonoxenns.

15.4. Ilocne npunsrtus [lonoxxenus (WM U3MEHEHUH U JOTIOJIHEHUH OTJIENbHBIX IYHKTOB U
pa3zesioB) B HOBOM peJaKlMy IpeablIylias peJakius aBTOMATUYECKU YTPAauyuBaeT CUITY.



[Ipunoxenue 1

dopMa kypHaJa odopanieHui

Perucr-

Jata noctyn-

015(0)

Anpec mecTa

Bun obparenus

Kanan obpamenus

Kpatkoe

Jomxnaocts, ®UO

Wudopmanus o6

PpaIyoH- JIeHUs rpax- JKUTENbCTBA (>xanoba, 3asBIICHNE, (mncemenHoe/ coJiep KaHue WCIIOJIHEHHH (TIPUHSITOE

HbIH Ne oOpareHus JaHWHA rpa)xIaHuHa TpeUIoKEHNE) 9JIEKTPOHHAS 10YTa) oOpaineHus HCTIOTMHATE peuieHue)
| [ [ [ [ [ | | | |
| [ [ [ [ [ | | | |
| [ [ [ [ [ | | | |
| | | [ [ [ [ [ | |
| [ [ [ [ [ [ [ [ |
| | | [ [ [ [ [ | |
| | | [ [ [ [ [ | |
| [ [ [ [ [ | | | |
| | | | | [ | | | |
| [ [ [ [ [ | | | |
| | | | | [ | | | |
| | | | | [ | | | |
| [ [ [ [ [ [ [ [ |
| | [ [ [ [ [ [ | |
| [ [ [ [ [ [ [ [ |
| | | [ [ [ [ [ | |
| [ [ [ [ [ | | | |
| [ [ [ [ [ | | | |
| [ [ [ [ [ | | | |
| | [ [ [ | | | | |




[Tpunoxxenue 2
®opma KapTOYKHU JMYHOI0 NpUeMa rpakKIaHuHA

IIpoBoama:

(@HO pykosooumens oopazosamenvHol Op2aHU3AUUU UIU YHOTHOMOYEHHBIX HA MO JIUL)

Jara npuema

@®.1.0. rpaxaanuHa

MecTto paboTsI

JomamHuii angpec

Tenepon

Conepsxkanue yCTHOTO oOparieHus

Pe3ynbratel paccMoTpeHust ycTHoro odpanienus rpaxaan 1. Komy otnpasieHo (pe3osrorus)

2. Jlata ucnojgHeHust

3. JIoOTHUTENbHBIA KOHTPOJIb

4. CHATO C KOHTPOJIS

5. Pe3ynbTar

6. JlaTa, TOJKHOCTD MCTHIOJTHUTEIIS

7. OT rpaxkaHuHa NpUHATO nMUcbMeHHoe 3asBienue (IIpunaraercs)

Bx.Ne OT « » 20 I.




